CHECK LIST 
for Foreign Employment (long-term residence permit over 90 days) 

More information and all the mentioned documents can be found on our website  https://www.ceitec.eu/welcome-service/t9794 



BEFORE ARRIVAL

1. Visa/ Residence permit for non-EU/EFTA nationals:
You must not enter the Czech Republic until you have received your visa or been approved for a residence permit. Not to be confused with a tourist visa.Clarify kind of entry permit and immigration requirements. 
For further information read:
https://www.mzv.cz/jnp/en/information_for_aliens/long_stay_visa/long_stay_visa.html

Make sure you have following documents:
· Valid passport
· Supporting documents (Hosting Agreement, Obligation of the Organization, Contract of Employment, Confirmation of monthly income, etc.)
· Criminal record(s)
· Proof of accommodation (if required)
· Proof of travel insurance
· Passport photos (2pcs)

2. Residence permit for EU/EFTA nationals
      	      To enter the Czech Republic visa/assurance of a residence permit is not required.

3. Finding accommodation or temporary solution

4. Inform yourself of childcare and preschool and school facilities for kids

5. Practicalities
· Check insurance and terminate if necessary
· Clarify possible tax liability in your home country
· Notice of departure at you place of residence
· Sign off services (energy, telephone, etc.)
· Mail redirection


AFTER ARRIVAL

1. Visa/ Residence permit orf non-EU/EFTA nationals
      Registration of one´s residence stay in the CR – must be done within 3 days after arrival.
      Address: Department of Asylum and Migration Policy Brno (Counselling desk at 2nd floor) 
      Hněvkovského 30/65, 617 00 Brno[image: ]

· Fill in the form (green application)
· Valid passport
· Supporting documents - Contract of Employment, Confirmation of monthly income
· Proof of accommodation 
· Proof of mandatory health insurance
· Passport photos (2pcs)


2. Residence permit for EU/EFTA nationals
       Registration of one´s residence stay in the CR – must be done within 30 days after arrival.[image: http://www.policie.cz/SCRIPT/ViewImage.aspx?docid=22316676&size=w800h800r&ext=.jpg]

        Address: Foreign Police, Cejl 62b, 602 00 Brno 
· Fill in the short questionnaire
· Valid passport
· Proof of accommodation  

 
3. Practicalities
· Pre-school / school facilities
· Open bank account
· Register your vehicle
· Change of the driving license (if required)
· Municipal Transportation
· Mobile phone operator
· Integration issue
· Family, Medical care



BEFORE DEPARTURE

For all foreign employees:

· Close a bank account (since we need to send you your wage, please close your account earliest 30 days after your departure)
· Return the employee card and health insurance card to HR department
· Return residence card – send it to the Department of Asylum and Migration Policy Brno by mail
· [bookmark: _GoBack]Pay all bills and leave accommodation
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« Povoleni k dlouhodobému pobytu (long term residence permit)
- pro ty, ktefi cht&ji na tizemi CR pobyvat déle nez 6 mésict; popt. si prodluzuji studium v CR (na dlouhodobé vizum) nad 6 mésict

Registrace na Odboru azylové a migraéni politiky Ministerstva vnitra CR (OAMP)

Hnévkovského 30/65 (Brmo — Komérov)
Tel: 543213 313 - 316

Ukedni hodiny:
Poa St: 8.00 - 16.00
Uta Ct: 8.00 - 14.00

Tramvaje 12 na konegnou zastivku Komérov, a pak autobusy 40, 48, a 67 (autobusové zastivka
Komiérov je o kus vedle, doprava pres cestu). Pak jet na zastavku Hnévkovského, ale pozor, je na znameni!

=gy

Pohled od zastavky na
areél (z tohoto pohledu
az ve tieti budové
Gplné vzadu jsou
kancelfe odboru)

Vstup do tfeti budovy
(Oddéleni pro dlouhodobé
pobyty je v 1. patic)

Co's sebou: pas + pojisténi

Poznimky:
Viechny népisy jsou v &estiné
Na recepci po nahléseni téelu navitévy dostane kazdy papirek s pismenemy/gislem a musi Sekat.
Utednici vyvolavaji Gisla astné a Gesky.
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